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Palmetto Hall POA – ARB
Pool Addition Checklist

The design phase of a project is a critical part of any project that the ARB reviews. The process will require some time to get through the design, the review and the permitting phase. Applicants should review the ARB Standards as well as the checklist in preparation of submission of a project for ARB review. 
· All documents are required to be submitted to the POA office in one full package at one time for one complete review. The only exception is for pool additions requesting an encroachment to the setbacks. In that case, the ARB will consider an initial  plan review with a variance request so a pool submission can move forward for final approval.  
· Submit the Pool Addition Application Form
· Plans submitted must provide the full scope and design of the pool addition including construction details. The finished elevation of the pool, hot tub, (if one) and pool deck must be shown on the plan. 
· Site plans must be submitted on 24 x 36 inch sheets.
· Setbacks for the pool no higher thirty-six (36) inches from ground level are twenty feet from the side property line and twenty (20) feet from the rear property line. If the pool is higher than thirty-six inches above the ground then the rear setback is thirty (30) feet. If the pool borders an amenity such as golf course, lagoon, etc. the rear setback is forty (40) feet. Setback distances must be drawn on the site plan.
· A drainage plan prepared by a certified drainage engineer must be submitted with the application.
· The pool equipment must be installed inside a conforming service yard. Include dimensions, location of the proposed service yard. 
· If there is a flush out discharge, the dry well location and dimensions must be shown on the plan. 
· Samples or cut sheets / pictures of the proposed materials should be submitted; such as tiles, pavers and any other finishes being proposed. If pictures or brochure are submitted, they must be clear.
· Photos of subject property are required, focused on the proposed area for the pool addition, along with photos of the rear elevations and sides of neighboring properties impacted by the  pool addition. Also, submit pictures from the proposed location of the pool towards rear of the property and towards the back of house.
· If the pool requires a setback variance a variance application must be submitted with the pool application.
· Perimeter of the pool/surrounding deck is to be landscaped in a manner as to complement the pool itself, provide a smooth transition to the surrounding lot itself, and buffer/screen the pool/hot tub from adjoining properties/amenity/easement areas relative to noise/privacy. A landscape plan is required which will screen the pool/hot tub from neighboring properties and/or amenities with plantings three feet (3’) or higher.
· If trees need to be removed for the project, they must be noted on the site plan and  mitigation may be required. 
· If the pool is to be fenced, the location of the fence should be indicated on the landscape plan. There is one standard 4-foot aluminum approved fence that must be used if a pool area is being fenced. Landscape material must be installed on the outside of the fence to obscure the fence. Plants must be three feet high or higher at planting.
· If a dumpster and or a porta toilet is brought on site for this project, the location must be located on the site plan. Porta toilets must be screened with lattice wood on three sides with the door facing to the rear of the property. Dumpsters must be covered and fastened down on all four sides at the end of each workday. 
· A Project Manager must be identified as being responsible for coordinating all phases of the pool project including landscaping, fences, service yard, pool construction, etc. 
· Before the ARB Permit is issued the Project Manager and the pool company are  required to meet with the Palmetto Hall Operations Manager.
· The fee structure: the road impact fee and a submission fee are nonrefundable fees. The compliance deposit is refunded upon completion of the project once it has passed its final inspection from TOHH and the ARB Inspector. Refer to the ARB Fee Exhibit 1 to see fee amounts.
· A town building permit will be required before the POA will issue a permit for the project
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